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1.0 PURPOSE 

The purpose of this procedure is to establish and maintain a system for managing wastes that 

are being generated by FALCON MIDDLE EAST 

2.0 SCOPE 

 

This procedure describes the process for the management of waste at FALCON MIDDLE EAST. 

 

3.0 ROLES, RESPONSIBILITIES, ACCOUNTABILITIES AND AUTHORITIES 

 
 The General Manager has overall responsibility of this procedure and approves the Waste 

Management Plan and Third Party waste handler to ensure proper waste disposal is practiced 

during the start, maintenance period, and completion of the project. 

 

 The QHSE Management Representative along with the HOD/ Section Heads is responsible: 

 

o To communicate the proper waste disposal through induction trainings and other useful 

information to the concerned personnel. 

 

o To maintain records for the waste handling and communicate to it to the concerned 

department heads/personnel. 

 

4.0 TERMS AND DEFINITIONS 

None 

 

5.0 PROCEDURE 

5.1 GENERAL 

FALCON MIDDLE EAST will, wherever practicable and economic, endeavour to separate materials 

and send them for recycling by the approved waste handlers. When considering means of reducing 

waste, the "waste hierarchy" concept set out in the government's waste strategy is a useful tool.  

The hierarchy is used to define the better technique when trying to mitigate a waste stream, with 

reduction at source at the top and external disposal at the bottom. 

Hierarchy Description 

1 Reduction Avoidance of the production of waste. 

2 Re-Use 
Using products or materials again without their 

reprocessing. (i.e. packaging.) 

3 Recycling 
Reprocessing of waste materials to produce a usable 

material or product. 

4 Disposal External disposal. 

All recycled and waste materials should be monitored and quantified at each location 
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5.2 STORAGE 

All wastes prior to disposal should be held in designated areas. Hazardous wastes should be 

clearly labelled to prevent escape when appropriate.  

5.3 GENERAL WASTE (CONTROLLED) 

A contract with a local waste collector should be set up to collect and dispose of mixed general 

refuse. 

5.4 OFFICE PAPER 

All documents should be held electronically, if printed versions are required the minimum number 

of copies should be printed. All printers should be default set to print on both sides of office paper. 

Any used office paper should be recycled. 

5.5 RECYCLING 

Colored paper, magazines and newspapers, cardboard packaging, glass, plastics, metal cans and 

tins, wherever possible, should be segregated and recycled. 

5.6 HAZARDOUS WASTE 

Hazardous waste which consists of but is not restricted to oil, paints, solvents, pesticides, 

chemicals, containers of the above, absorbent materials such as used spill kits, oil contaminated 

sand and rags, should be disposed of via a specialist waste contractor using the relevant 

Hazardous Waste Consignment notes. 

5.7 WASTE DOCUMENTATION 

Waste shall be located using the Waste Location Form and other compiled report shall be 

documented. 

All waste transfers should be covered by a waste transfer note which shall be duly signed and 

stamped by the waste collector. 

5.8 Handling Rejected Waste Shipments 

In the event that a waste shipment is rejected by the receiving facility due to non-compliance, contamination, 

incorrect classification, or any other reason, the following procedure shall be followed: 

Notification of Rejection 
The waste disposal or treatment facility shall provide immediate written notification (email or formal letter) 

detailing the reason for rejection. This notification shall include: 

o Date and time of rejection 

o Type and quantity of waste 

o Reason(s) for rejection 

o Supporting evidence (photos, test results, etc.) 
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Internal Notification and Review 
Upon receipt of the rejection notice, the responsible Waste Coordinator or Environmental Manager 

shall: 

o Inform relevant internal stakeholders (e.g., Health & Safety, Compliance, Operations) 

o Review the rejection details to identify potential causes 

o Initiate an internal incident report, if necessary 

Temporary Storage 
The rejected waste shall be returned and temporarily stored in a designated, secure, and compliant 

holding area until further instructions are determined. Storage must meet all regulatory and safety 

requirements. 

Corrective Actions 
Based on the findings, corrective actions shall be developed and implemented, which may include: 

o Reclassification or re-packaging of waste 

o Re-labeling or documentation correction 

o Additional treatment or segregation prior to re-dispatch 

o Staff training or procedural updates 

Reshipment or Alternative Disposal 
Once corrective actions are complete, the waste may be: 

o Reshipped to the same facility with proper documentation and approval, or 

o Sent to an alternative, approved facility for disposal, with all required notifications and 

permits 

Regulatory Reporting 
If required by law or permit conditions, the incident and resolution steps shall be reported to the 

appropriate environmental regulatory authority within the stipulated timeframe. 

Documentation and Recordkeeping 
All records related to the rejected shipment—including rejection notices, internal reports, corrective 

actions, communications, and final disposal—must be retained for a minimum of [5] years in 

accordance with company policy and applicable regulations. 

 

5.9 REFERENCE DOCUMENTS 

 Wastes records 
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1.0 PURPOSE 

The purpose of this procedure is to establish and maintain a system for managing wastes that 

are being generated by FALCON MIDDLE EAST 

2.0 SCOPE 

 

This procedure describes the process for the management of waste at FALCON MIDDLE EAST. 

 

3.0 ROLES, RESPONSIBILITIES, ACCOUNTABILITIES AND AUTHORITIES 

 
 The General Manager has overall responsibility of this procedure and approves the Waste 

Management Plan and Third Party waste handler to ensure proper waste disposal is practiced 

during the start, maintenance period, and completion of the project. 

 

 The QHSE Management Representative along with the HOD/ Section Heads is responsible: 

 

o To communicate the proper waste disposal through induction trainings and other useful 

information to the concerned personnel. 

 

o To maintain records for the waste handling and communicate to it to the concerned 

department heads/personnel. 

 

4.0 TERMS AND DEFINITIONS 

None 

 

5.0 PROCEDURE 

5.1 GENERAL 

FALCON MIDDLE EAST will, wherever practicable and economic, endeavour to separate materials 

and send them for recycling by the approved waste handlers. When considering means of reducing 

waste, the "waste hierarchy" concept set out in the government's waste strategy is a useful tool.  

The hierarchy is used to define the better technique when trying to mitigate a waste stream, with 

reduction at source at the top and external disposal at the bottom. 

Hierarchy Description 

1 Reduction Avoidance of the production of waste. 

2 Re-Use 
Using products or materials again without their 

reprocessing. (i.e. packaging.) 

3 Recycling 
Reprocessing of waste materials to produce a usable 

material or product. 

4 Disposal External disposal. 

All recycled and waste materials should be monitored and quantified at each location 
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5.2 STORAGE 

All wastes prior to disposal should be held in designated areas. Hazardous wastes should be 

clearly labelled to prevent escape when appropriate.  

5.3 GENERAL WASTE (CONTROLLED) 

A contract with a local waste collector should be set up to collect and dispose of mixed general 

refuse. 

5.4 OFFICE PAPER 

All documents should be held electronically, if printed versions are required the minimum number 

of copies should be printed. All printers should be default set to print on both sides of office paper. 

Any used office paper should be recycled. 

5.5 RECYCLING 

Colored paper, magazines and newspapers, cardboard packaging, glass, plastics, metal cans and 

tins, wherever possible, should be segregated and recycled. 

5.6 HAZARDOUS WASTE 

Hazardous waste which consists of but is not restricted to oil, paints, solvents, pesticides, 

chemicals, containers of the above, absorbent materials such as used spill kits, oil contaminated 

sand and rags, should be disposed of via a specialist waste contractor using the relevant 

Hazardous Waste Consignment notes. 

5.7 WASTE DOCUMENTATION 

Waste shall be located using the Waste Location Form and other compiled report shall be 

documented. 

All waste transfers should be covered by a waste transfer note which shall be duly signed and 

stamped by the waste collector. 

5.8 Handling Rejected Waste Shipments 

In the event that a waste shipment is rejected by the receiving facility due to non-compliance, contamination, 

incorrect classification, or any other reason, the following procedure shall be followed: 

Notification of Rejection 
The waste disposal or treatment facility shall provide immediate written notification (email or formal letter) 

detailing the reason for rejection. This notification shall include: 

o Date and time of rejection 

o Type and quantity of waste 

o Reason(s) for rejection 

o Supporting evidence (photos, test results, etc.) 
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Internal Notification and Review 
Upon receipt of the rejection notice, the responsible Waste Coordinator or Environmental Manager 

shall: 

o Inform relevant internal stakeholders (e.g., Health & Safety, Compliance, Operations) 

o Review the rejection details to identify potential causes 

o Initiate an internal incident report, if necessary 

Temporary Storage 
The rejected waste shall be returned and temporarily stored in a designated, secure, and compliant 

holding area until further instructions are determined. Storage must meet all regulatory and safety 

requirements. 

Corrective Actions 
Based on the findings, corrective actions shall be developed and implemented, which may include: 

o Reclassification or re-packaging of waste 

o Re-labeling or documentation correction 

o Additional treatment or segregation prior to re-dispatch 

o Staff training or procedural updates 

Reshipment or Alternative Disposal 
Once corrective actions are complete, the waste may be: 

o Reshipped to the same facility with proper documentation and approval, or 

o Sent to an alternative, approved facility for disposal, with all required notifications and 

permits 

Regulatory Reporting 
If required by law or permit conditions, the incident and resolution steps shall be reported to the 

appropriate environmental regulatory authority within the stipulated timeframe. 

Documentation and Recordkeeping 
All records related to the rejected shipment—including rejection notices, internal reports, corrective 

actions, communications, and final disposal—must be retained for a minimum of [5] years in 

accordance with company policy and applicable regulations. 

 

5.9 REFERENCE DOCUMENTS 

 Wastes records 
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