1. Updated employee list and actual manpower, including subcontractors where applicable
2. Job descriptions and assigned responsibilities of key personnel
3. Engineers’ qualifications, professional registrations and competence certificates, as applicable
4. Employee and technician training records, including relevant QHSE training
5. ISO awareness and internal auditor training records, where applicable
6. Updated tools and equipment register, with calibration and inspection certificates, as applicable
7. Preventive maintenance records and equipment pre-use inspection checklists, where applicable
8. Toolbox talks and safety induction records for 2025–2026
9. Emergency response procedure and communication arrangements
10. Emergency drill records, including client-led drills where applicable
11. First aider and fire warden training certificates, where applicable
12. Customer feedback, complaints and satisfaction monitoring records
13. Internal QHSE audit plan, reports and findings covering all applicable standards
14. Current QHSE objectives and monitoring records
15. Management review meeting minutes for the current audit period
16. Sample project quality plans and work method statements from completed projects
17. Project completion certificates or client acceptance records since the previous audit
18. Applicable insurance documents, including workmen’s compensation where required
19. Corrective action responses and supporting evidence for previous nonconformities
20. Updated job descriptions and evidence of assigned responsibilities
21. Updated equipment register and applicable calibration/inspection records
22. Evidence of actions taken to address the previous emergency preparedness and response finding
23. Evidence of corrective action implementation and effectiveness, where applicable
24. Current QHSE policy covering quality, environmental protection and occupational health and safety
25. Risk and opportunity assessment covering relevant business and operational activities
26. Environmental aspects and impacts register, including significant aspects
27. HIRA/JSA for applicable mechanical and electrical contracting activities
28. Applicable legal requirements register and compliance evaluation records
29. Accident, incident and near-miss records, investigations and corrective actions, where applicable
30. PPE requirements and issuance records, where applicable
31. Worker consultation and participation records relating to occupational health and safety
32. Supplier and subcontractor register, evaluation and monitoring records, where applicable
33. Customer complaints, nonconforming work and corrective action records, where applicable
34. Valid trade licence and applicable regulatory approvals or professional registrations
35. Relevant environmental and safety controls, including waste disposal and hazardous substance handling, where applicable
36. Internal SOPs

