1. Updated employee list from the Ministry of Human Resources and Emiratisation (MOHRE), including current manpower
2. Valid workmen’s compensation and medical insurance policies
3. Current trade licence, relevant DMT/DUPM classifications, practice licence, approved engineers’ credentials, and applicable government approvals
4. Updated interested parties register and relevant needs and expectations
5. Current QHSE policy and evidence of communication at the office and project sites
6. Quality plans, approved work method statements and inspection/test records for sampled projects, as applicable
7. Toolbox talk and site safety induction attendance records
8. Updated environmental aspects and impacts register
9. Waste collection/disposal arrangements, waste transfer manifests and disposal records
10. Chemical receiving, storage and issue records, including applicable safety data sheets (SDS/MSDS)
11. Current QHSE objectives and monitoring records
12. Latest internal audit report, findings and corrective action closure evidence
13. Latest management review minutes
14. Latest emergency mock drill reports, including designated first aiders and fire wardens
15. Supplier/subcontractor evaluations and rental/lease agreements for outsourced equipment
16. Samples of technical submittals and SDS/MSDS for chemicals used on site
17. HSE statistics/register, including man-hours, incidents, near misses, first-aid cases and lost-time injuries, including nil returns where applicable
18. Current risk and opportunity assessment covering relevant business and project activities
19. Project-specific HIRA/JSA and risk assessments for applicable activities, including work at height, excavation, lifting, hot work and electrical hazards
20. Applicable legal requirements register and records of compliance evaluation
21. Environmental controls for dust, noise, wastewater, construction waste and other relevant site impacts
22. Evidence of environmental permits, monitoring or client-required environmental inspections, where applicable
23. Emergency response plans and arrangements for office and project sites, including emergency contacts and equipment inspections
24. PPE requirements and issuance records, and applicable safety training/competence records
25. Inspection and maintenance records for rented equipment and machinery; valid calibration certificates for measuring equipment where required
26. Approved material submittals, material inspection records, and relevant site quality inspection/test reports
27. Supplier and subcontractor selection criteria, approvals and performance monitoring
28. Customer feedback, complaints, nonconforming work and corrective action records
29. Accident/incident investigation records and corrective actions, where applicable
30. Worker consultation and participation records on occupational health and safety
31. Project completion or client acceptance records, where available, and evidence of changes to certified activities or company details

