· Applicable government permits/approvals, including DMT classification certificate, where applicable.
· Updated employee list, organizational chart, and job descriptions.
· Applicable employee medical and workers' compensation insurance records.
· Current QHSE policy and objectives, including monitoring records.
· Updated risk assessments covering the company's activities.
· Environmental aspects and impacts register.
· Applicable legal requirements register and compliance evaluation records.
· Samples of project quality plans, work method statements and risk assessments.
· Site safety induction and toolbox talk records.
· Samples of site inspection reports and quality inspection/testing records.
· Testing and commissioning records for irrigation systems, swimming pools and water features, where applicable.
· Records demonstrating communication of work instructions and safety requirements to site personnel.
· Employee training and competency records, including relevant qualifications and operator certificates, where applicable.
· PPE issuance records.
· Workplace/site safety inspection records.
· Emergency response arrangements and emergency drill records.
· First-aider/fire warden training or appointment records, where applicable.
· First-aid kit inspection and fire extinguisher inspection/maintenance records.
· Updated list of company-owned equipment, machinery and major tools.
· Equipment inspection and maintenance records, where applicable.
· Valid inspection or calibration certificates for equipment requiring statutory inspection or calibration, where applicable.
· Waste management arrangements and waste disposal records, including applicable agreements or arrangements with the main contractor or approved waste service provider.
· Environmental inspection and monitoring records, where applicable.
· Water consumption/conservation records, where monitored.
· Chemical register and Safety Data Sheets (SDS/MSDS) for materials used, such as pipe adhesives, fertilizers and pesticides, where applicable.
· Updated approved suppliers and subcontractors list.
· Supplier/subcontractor evaluation and performance monitoring records.
· Samples of relevant supplier documents and material specifications, where applicable.
· HSE statistics, including accidents, incidents, near misses, injuries and lost-time injuries (including nil records, where applicable).
· Customer feedback, appreciation letters, complaints and project completion/acceptance records.
· Corrective action records for customer complaints and other identified issues.
· Records showing progress towards QHSE objectives and improvement activities.
· Latest internal audit report, including findings and corrective action records.
· Latest management review meeting minutes.
· Corrective action records and closure evidence for previous audit findings.
· Records of worker consultation and participation in QHSE matters.
