· Valid trade licence and applicable warehouse approvals.
· Updated employee list, organizational chart, and job descriptions.
· Appointment details of the person responsible for OH&S.
· Current OH&S policy and objectives.
· Updated hazard identification and risk assessment covering warehouse operations, material handling, forklift operation, storage, and emergency situations.
· Applicable legal requirements register and compliance evaluation records.
· Updated list of equipment and machinery, including forklifts and weighing scales.
· Forklift operator's licence/competency certificate and training records.
· Forklift inspection, maintenance and applicable load-test records.
· Warehouse racking inspection records and safe loading/stacking monitoring records.
· Calibration/verification certificate for the weighing scale.
· Employee safety induction, OH&S awareness and toolbox talk records.
· PPE issuance records.
· Warehouse safety inspection records.
· Incident, accident and near-miss records, including corrective actions.
· Emergency response arrangements and drill records, including DIC records where available.
· Applicable Civil Defence/fire-safety approval.
· Fire extinguisher inspection/maintenance records.
· First-aider/fire warden training records and first-aid kit inspection records, where applicable.
· Approved external service provider list and evaluation records.
· Forklift maintenance provider and outsourced loading/unloading personnel records, where applicable.
· Latest internal audit report and corrective action records.
· Latest management review meeting minutes.
· Closure evidence for previous audit findings.
· Records of worker consultation and participation in OH&S matters.

