· Updated industrial/trade licence and applicable EAD environmental permit/approvals.
· Updated organizational chart and employee list.
· Current Quality Policy and Quality Objectives, including monitoring records.
· Updated risk assessment and relevant QMS procedures/work instructions.
· Approved supplier list and supplier evaluation records.
· Samples of purchase orders and supplier delivery documents.
· Raw material specifications and technical data sheets for tissue jumbo rolls.
· Incoming raw material inspection records, including GSM, weight, dimensions and other applicable quality requirements.
· Samples of production job cards and work instructions for converting and repacking.
· In-process and finished product inspection/testing records, including weight, GSM, sheet count, dimensions and other applicable customer specifications.
· Product release and final inspection records.
· Records of identification and traceability of raw materials and finished products.
· Nonconformity and corrective action records for rejected materials or products.
· Updated list of production and measuring equipment.
· Equipment preventive maintenance and cleaning records.
· Valid calibration certificates for measuring and testing equipment, including weighing scales and other applicable instruments.
· Pest control contract and latest service reports.
· Relevant housekeeping and hygiene inspection records for storage and packing areas.
· Customer complaints, feedback and corrective action records.
· Samples of customer orders and product specifications.
· Internal audit report and corrective action records.
· Latest management review meeting minutes.
· Records of employee training and competency, particularly production and quality personnel.

