· Trade License
· Master list of Documented Information
· Quality Policy
· Internal Audit Report Summary
· MRM Minutes
· Sample Customer Feedback Surveys
· NCR Register
· Supplier List and Supplier Evaluation (3 samples)
· Job Descriptions
· Photos of the company (main entrance, workstations, training rooms)
· Sample employee exit interview
· Sample pre-training readiness checklist
· ACTVET Certificate
· List of Employees and Insurance Policy Copies

